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Connecting to VSOE Exchange with Outlook 2013

1. You will need to modify your host file to connect with the new Exchange server.
Please check the following link for instructions:
http://viterbicms.usc.edu/sites/9/assets/223/100735.pdf

2. Open Outlook and click Next.

Welcome to Microsoft Outlook 2013 X

Welcome to QOutlook 2013

Outlook is your personal assistant, helping you manage your life with
powerful tools for email, calendar, contacts, and tasks.

Let's get started. In the next few steps, we'll add your email account.
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3. Click Yes.

Microseft Qutlock Account Setup X

Add an Email Account

Use Outlook to connect to email accounts, such as your organization's Microsoft Exchange Server or an Exchange
Online account as part of Microsoft Office 365, Outlook also works with POP, IMAP, and Exchange ActiveSync
accounts.

Do you want to set up Outlook to connect to an email account?
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4. Enter the following and click Next:
Your Name

email@vsoe.usc.edu

Password

Password again

5.

Add Account

Auto Account Setup
Qutlook can automatically configure many emai accounts.

Your Name:

E-mail Address:

Password:

Retype Password:

O Manual setup or additional server types

Example: Ellen Adams

Example: ellen@contoso.com

Type the password your Internet service provider has given you.

If you receive a pop-up, click Yes.

Security

N
&

Alert >

autodiscover.usc.edu

Information you exchange with this site cannot be viewed or
changed by others. However, there is a problem with the
site's security certificate.

v The security certificate is from a trusted certifying authority.
W The security certificate date is valid.

X The name on the security certificate is invalid or does not
match the name of the site.

Do you want to proceed?

Yes Mo View Certificate...

Page 2 of 3



USC Viterbi

School of Engineering

10/10/2016

25 USC University of
Southern Cahl}f;)mia

Windows security will prompt you for your credentials. Click Use another

account.

Windows Security X

Microsoft Outlaok
Connecting to

I Ppassword

[ Remember my credentials

Use another account

Cancel

Enter vsoe\yourusername, your password and remember credentials. Click OK.

Windows Security x

Microsoft Outlook
Cennecting to

|vsue\yuurusemame |

Domain; vsoe
Remember my credentials

Cancel

Click Finish. Outlook setup is complete and ready for use.

Add New Account

Online search for your server settings...

*

Configuring

Configuring e-mail server settings. This might take several minutes:
+'  Establish network connection
+"  Searchfor
+/ Log on to server

server settings

Your e-mail account is successfully configured.

[IManually configure server settings

Add another account...
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