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Connecting to VSOE Exchange with Outlook 2016 for Mac

1. Open Outlook 2016 and go to Outlook > Preferences.

I' [[N{LLUQ File Edit View Message Format Tools Window Help
About Outlook

Preferences...

Work Offline
Turn Off Reminders

S Junkr
Services > o

2, Rules v
Hide Outiock ~ 58H -

Hide Others NEH .
By: Conversations v 1

Quit Outiook £ o]

T% Deleted ltems

2. Under Personal Settings, click on Accounts.
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3. Under Add an Account, click on Exchange or Office 365.

. Add an Account
To get started, select an account type.

@ Exchange or Office 365

4. Enter the following information and Add Account.
youreusername@vsoe.usc.edu
Method: User Name and Password
vsoe\yourusername
password
Check Configure automatically
Enter your Exchange account information.
E-mail address: | yourusername@vsoe.usc.edu

Authentication
Method: = User Name and Password E
User name:  vsoelyourusername

Password: =-----..........i.
Configure automatically

Cancel Add A
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5. After adding the account, you will see the default account on the left. The green
dot indicates Email is currently connected.
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